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LITeOl6sT &LOG GI6MLD 1 1
\ Extension Activities - 1 25 75 100
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POOMPUHAR COLLEGE,MELAIYUR
For all UGstudents

Candidates admitted in the academic year 2016-2017 onwards

SOFT SKILLS DEVELOPMENT
SEMESTER:VI Hrs:2  Credits:2
Code:16:SSD
Objectives:

e To enable the learners to develop their communicative competence
e To facilitate them to hone their soft skills
e To equip them with employability skills and enhance their prospect of placements

Unit |

Know thyself/Understanding Self:

Introduction of Soft skills — Self — discovery — Developing positive attitude — Forming values
Goal Setting — Career Planning.

Unit Il

Communication Skills/Communication with others:

Art of listening — Art of reading — Art of speaking — Developing interpersonal relationship — Art of
Writing — e-mail etiquette — resume writing.

Unit 1l
Corporate Skills/Working with Others

Developing body language — Time Management — Stress Management — Group discussion — Mock GD
-Mock Interview.

Text Book:

A book on development of Soft Skills, Dr. K.Meena&Dr.V.Ayothi

Soft Skills. Dr. K.Alex.S.Chand&Company Ltd,Ram Nagar,New Delhi-110 055
Reference Books:

e Developing the leader within you John ¢ Maxwell
e Good to Great by jim Collins
e The Seven Habits of Highly Effective people Stephen Covey
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